
LAUREN EVANS 

I am a polite, friendly, motivated and highly organised person who thrives under pressure and can 
work well within a team but also as an individual.  I take pride in my work and pay high attention to 
detail.  I work towards deadlines and make sure that the work produced whether from a team or 
individually is to the highest standard possible.   I am constantly meeting new people all the time 
which I feel has helped me become a strong people person and develop my inter-personal skills to a 
high standard. 

Education / Qualifications: 
• Admin, PA and Secretarial Certificate 
• EYFS Teaching Diploma 
• Level 2 Teaching Assistant Diploma 
• Higher Level Teaching Assistant Diploma 
• Various Short Courses through Optimus Education relating to EAL and EYFS. 

Llantwit Major Comprehensive School September 2001 – July 2008 

10 GCSE’s including English, Maths and Science. All grade A* – C. 

A Levels: ICT     C 
  Religious Studies   C 
  Product Design    C 

Work History 
January 2018 – Present Calpe International School (Primary Learning Support Assistant) 
Working as an LSA at Calpe has allowed me to develop my skills over various year groups. My 
current role is working in Year 3, and my main responsibility is to provide support within the 
classroom. I manage the children’s reading schemes, administrative tasks for the classroom 
such as photocopying, filing and marking of children’s work. I also help to prepare the 
classroom and activities for the children in relation to the topics we are studying. This can 
include writing and creating appropriate worksheets. 

January 2014 – December 2017     Laude International College (Foundation Stage Teaching 
Assistant) 
As a Foundation Stage Teaching Assistant, I have been able to work across the whole foundation 
department, from Kindergarten to Reception. I have learnt how much of an important role ‘play’ can 
have on a child’s learning and growth, whether it is adult led play or free play.  Witnessing and being 
involved in the children’s development from barely being able to hold a pencil correctly to writing their 
own names unaided, amongst many other areas is the part of my job that I love the most. I am also 
responsible for ensuring that all classrooms throughout the Foundation Stage has continuous 
provision areas, both inside the classroom and outside the classroom. These continuous provision 
areas are topic related but also development area related.  

September 2013 – December 2013 Mayfair Academy (Primary Class Teaching Assistant) 



For the past school term, I have been privileged to be able to be a Primary Class Teaching Assistant 
in Mayfair Academy, an international school in Marbella. I was primarily with Key Stage 1 pupils and 
spent majority of my time with pupils in Year 2. I spent my school day reading with pupils, helping 
them with their handwriting, phonics, numeracy and many other subjects. I was fortunate enough to 
also be given the opportunity to be responsible for not just the planning of some lessons but also to 
conduct those lessons.  

June 2012 - December 2012 Carrie Elspeth (Quality Assurance / Stock Control Manager) 
As the Quality Assurance and Stock Control Manager in Carrie Elspeth, I was responsible for a variety 
of different factors within this small but well established jewellery company. Varies jobs included stock 
takes of raw materials and finished products, accepting and receiving of deliveries and preparing all 
raw materials needed for each individual outworker of the company in order for them to hand make 
each item of jewellery they were assigned that week. 

October 2010 – June 2012 PixiFoto (Studio Assistant Manager) 
As a Studio Assistant Manager for PixiFoto, a leading family portraiture company; I had many 
responsibilities.  My main role was to provide exceptional customer service at all times.  I worked with 
all sorts of customers, from first time mums with newborn babies, families of 5, to elderly couples.  I 
have to be approachable to all ages, from all backgrounds. I was a photographer, promoter and 
administrative assistant in one. 
I had daily personal targets to reach, as-well as collective studio targets to work towards. I have a 
good understanding of figures and how to produce monthly and quarterly reports and provide 
estimates using these figures.  While in this role, I attended SMTS Management courses, where I 
learnt how to motivate and deal with staff.  How to prioritize tasks and bring out the best in all staff 
members.  I have been able to perfect my telephone manner, sales and marketing technique and gain 
valuable photography experience. I was also fortunate to receive two awards while within this role, 1 
as 'national rookie of the year' and 1 as 'south west rookie of the year'. 

October 2009 – December 2009 Makro (General Sales Assistant) 
As a General Sales Assistant in Makro my main role was to constantly provide excellent customer 
service at all times.  Provide technical knowledge on electrical products we offer in-store.  Also to 
merchandise stock into the existing stock available. 

August 2009 – October 2009   Europlas (Sales Consultant) 
During my time at Europlas, my role was to contact potential customers for our products and arrange 
suitable dates and times for a member of our sales team to visit them and provide these customers 
with more information regarding our products. 

June 2007 – September 2008  Atlantic College (Food Service Assistant) 
My duties as a Food Service Assistant were to primarily help prepare and serve food to the students 
who attended Atlantic College.  During my employment here I managed to achieve a level one in 
Food Hygiene. 

November 2003 – December 2007 Blacksmith Arm’s (Head Waitress) 
As a waitress at The Blacksmith Arm’s my main jobs were to take and serve customer food and 
beverages orders, making sure the special’s board was regularly updated and that customers were 
informed of these specials and of any changes to the menu that day/shift.  

Work Experience / Voluntary Work 
2002 – Present   AMT Productions 



My ongoing work experience at AMT Productions I have been fortunate enough to help within a 
variety of different areas which include, make-up and wardrobe, behind the camera, recording, 
casting, script writing and editing. 

December 2009 – July 2010 Pencoed Primary School  
During my work experience in the school office at Pencoed Primary School, I was able to develop my 
administrative skills and gain valuable experience. 

Personal Details 
D.O.B : 25/05/1990 
Driving License : Full, clean Spanish license 
Nationality : British 
IT Skills : Considerable experience using various Microsoft Office programs. 
References available upon request


